
Forth Ports Limited

Event Notification
This form must be submitted to the Forth Ports Marine department (ftns@forthports.co.uk) at least 14 days prior to events involving activities on the Forth taking place.

	Name of organization/group/individual planning event
	

	Event Title
	     

	Describe Event
	     

	Date(s)
	     

	Time start
	     

	Time finish
	

	State number of participants
	     

	Specify area event will take place
	     

	Who is the main point of contact for organizing event including contact details?
	     

	Have the relevant council/s and Police been contacted?
	     

	Has the Coastguard been informed?
	     

	Do you have a Risk Assessment and Method Statement for this event?
	     

	Do you have emergency procedures? 
	     

	Who is the main point of contact on the day including contact details? Specify safety contact if different.
	     

	How many safety vessels will be in attendance? (Event organisers must ensure there are sufficient certified Safety Stand-by vessels, with appropriately trained personnel)
	     

	Confirm all participants can be removed from the water at short notice
	     

	Confirm FTNS & Coastguard will be contacted 30 minutes before and on completion of event 
	     

	Confirm you have read and understood Notice to Mariners No. 10 of 2019? (Swimming events only) – This can be found at www.forthports.co.uk/marine/ftns/
	     


The following methods of communication must be tested prior to event commencing:

FTNS


01324 498584/6
VHF Channel 71
 (Ensure FTNS & Coastguard are 

HM Coastguard  
01224 592334

VHF Channel 16           advised of rescue boat name/call sign)

I accept that the foregoing information is accurate. I accept responsibility for the event and stated limitations. 

	Signed
	     
	Date
	


	Office use only

	Notice to Mariners? 
	
	Pilots informed?
	     

	Exclusion zone required?
	     


	FTNS/ Harbour Master /Marine Manager Approval: 
	

	Signed
	
	Date
	


	FORTH PORTS LIMITED


	Document ID
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	Original Date
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	Event Notification
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	Review Due
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The matters, information and assessments disclosed or referred to in this form have been supplied by or on behalf of the event co-ordinator. Forth Ports Limited accepts no responsibility or liability whatsoever and howsoever arising from the accuracy, completeness or otherwise of such matters, information and assessments.

